GUIDELINES for your Presentations

Expect to take at least 25 minutes present and receive feedback

1) The tone of your presentation:

Assume that you are speaking to a producer, investor or an educated yet general audience.  Even if you presented many times before; assume it is for the first time.  It always is a good exercise to speak before a group.  KEEP TECHNICAL TERMINOLOGY TO A MINIMUM; and/or only when absolutely necessary. Look for a clear and universal way to describe things for those who may not be precisely familiar with your technology. 

2) Acessibility

Situate yourself in an open and accessible (easy for all to see and interact) location while presenting. Maintain good eye contact with the group, and use clear and steady voice. As far as equipment, you may use the Instructor’s station and the projection screen, and speakers.

3) What to present
Thoroughly introduce your project.  Be prepared to show MULTIPLE FORMS of media. Or whatever is applicable to your project. You may show a QT movie, animatic, and/or show R&D resource imagery, thumbnail storyboards, production stills, color study, sounds etc. (of course depending on your capstone phase) ANYTHING TO GET YOUR POINT ACROSS.  Make sure that whatever you show, it is collected together in one place, and at the tips of your fingers.  For physical materials, be sure to attach to a presentation structure, like matte/presentation board if necessary. But do NOT GO OVERBOARD with presentation.  A simple, clear spread of imagery and media is the idea, not a fancy one. This is only a “progress” presentation. 

Major points to hit:

a. Address what will be completed by the Final Day Presentation 

b. Address what has completed since last week
c. Address what is planned to be completed in one week.
4) Time for feedback

Plan what you are going to say, but make sure to leave time for feedback in between major points. And of course at the end of you presentation.

COME UP WITH AT LEAST 2-3 important question you would like to ask in terms of feedback from the group

